WORKING PARTY
PLANNING CHECKLIST

	Site Address
	

	OS Grid Reference
	

	Local CRT/Waterway Authority contact details

	

	Local trust or Other Personnel Potentially Working on Site
	

	Local Landowner Permissions in place Y/N??
	

	Public access
Do you need to close off the towpath or use banksmen? 
	

	EA liaison
	

	Other interested individuals 
Potential site visitors. Media interest? Paper, TV, Radio.
	

	Your Volunteers
Promote event to your volunteers via branch mailing list, IWA website and through social media. 
	

	Site access: 
Is there parking for volunteers/ delivery of materials/ can Emergency Vehicles access the site? 
	

	Site set up: 
Security fencing - is limited access required.
What welfare facilities need to be arranged - toilets, hand washing, welfare areas. 
Where are you storing tools/ equipment and materials when not in use? 
Waste disposal - if you are doing a clean up event where are you putting the rubbish? 
Are there any restrictions on site?
	

	Hospital details / directions
	

	Local Sensitivities- Noise, working hours, environmental challenge.
	

	Planning / Consents  approval
	

	Design approval
	

	Environmental Impacts
Tree Preservation orders/ time of year
	

	Plant & equipment from local Trust/ CRT/ Navigation Authority

	

	Plant & Equipment supplied by IWA Branch

	

	Method Statement for planned work

	

	Risk Assessments
Working at Height/Working near water etc
	

	Other: 
	


