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Briefing for Volunteers – Working Parties 

Welcome 

Hello, my name is xxxx. Thank you for coming today. Before we get started I need to run through a few things. 
Plan for the Day 

· Background to IWA and the local branch.

· Information about the waterway

· What work are we doing today

Health & Safety 

Firstly, make sure you’re wrapped up/ have appropriate clothing and have some sturdy shoes on to protect your feet. You might also need sun cream (delete as appropriate).

· Personal Protective Equipment: You will need the following PPE to undertake the work XXXX Please don’t touch anything that looks like it might be dangerous or contaminated. Medical sharps go in a sharps box (if one is available ) 
· Manual Handling: Be careful about lifting heavy or semi-buried objects that could cause a strain injury - if in doubt don’t lift! 
· Hazards on site:  I have undertaken a risk assessment and I’d like to point out the following hazards [refer to risk assessment]. 
· First Aid & Accident Reporting 

· The first aider on site is XXX

· The first aid kit is located XXX

· All accidents and near misses must be reported to the site leaders and recorded in the accident book. The accident book can be found xxx

· Welfare & Facilities
· The toilets can be located at xxxx. 
· There will also be refreshments at xxxx. 
Does anyone have any questions?
Please sign to say you have received the induction.
Many thanks
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